Village of awrence
Grow Together
Job Posting

Lawrence MI Farmers Market Manager

Reporting Status: Position reports directly to the DDA chair or designee.

Compensation & Hours: Independent contractor stipend to be discussed at interview of selected
applicants

Summer- During the 14 week market season the FMM will work Saturdays 7-2 as well as an additional 1-
2 hours per week to post on social media, follow up with vendors or other duties as needed.

During the off-season October-May the FMM will finalize reporting, line up vendors and create a plan
for special events for the following year, flexing the work schedule to include all necessary work.

Description: The Farmers Market Manager will be responsible for all aspects of coordinating the
Saturday Farmers Market, working directly with vendors, sponsors, nonprofits, and entertainers to
provide the best farmers market experience for attendees.

Market Responsibilities Include:

1. Plan all Saturday Farmers Market details including sponsor partnerships, venue relationships, event
logistics, supplies, rentals, entertainment bookings, licensure, insurance, and permits.

2. On site management of at least 12 of the 14 Saturday Farmers Markets which run from the first
Saturday in July through the first Saturday in October. The FMM will arrange for a substitute to manage
the market In the event of an absence.

3. Manage all vendor applications, communications, scheduling and reporting.

4. Create, execute, and report results of Farmers Market budgets.

5. Develop evaluations to assess the strengths of the farmers markets and to identify areas of
improvement.

6. Promote Farmers Markets through preparation and distribution of promotional material including
newspaper, flyers, signage, social media, and other communication platforms throughout the local and
surrounding communities.

7. Provide a monthly written report to the DDA on or before the 4th Tuesday of July, August and
September to include number of vendors and any items of interest or issues.

8. Attend spring and fall DDA meetings to report on coming year and follow up once season is over.
Help the DDA develop new initiatives to support the strategic direction of the organization.

Desired Skills & Characteristics:



[J A genuine love for farmers markets and the products and experiences they offer.

[] Strong written, oral, organizational, and communication skills.

[J Strong knowledge of Microsoft Office Suite or Google Docs.

[J Proven leadership experience including development and implementation of market planning as part
of the DDA.

[] Experience with event planning and execution.

[ Ability to lift 25-30 lbs.

[] Must possess valid driver’s license.

[J Ability to manage multiple projects and deadlines.

[ Self-directed but able to work collectively as a team player.

[] Capable of overseeing a project from start to finish or jumping in mid-stream.

[J Willingness to work in the elements (heat, rain, cold, temperatures, etc.).

[J Able to assertively and respectfully enforce rules as needed.

[] Must be able to professionally represent the Village of Lawrence Farmers Market to the public.

If interested in applying for this position, please send your resume with cover letter to Phil Glennie
glenmerica@yahoo.com.



